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810:121A-3.5 Reporting requirements

(a) The agency shall orally notify the Department of Children and Families' toll-
free hotline, 1-877-NJ-ABUSE (652-2873), immediately whenever there is any
allegation received by the agency or other reasonable cause to believe that a
child under the supervision or care of the agency has been or is being abused or
neglected by any person, pursuant to the State Child Abuse and Neglect Law

(N.J.S.

(b)

A.9:6-8.9, 8.10, 8.13 and 8.14).

1. The agency shall notify the Office of Licensing of these allegations,
as well as of any other allegations that were made by other parties and
came to the agency's attention.

2. The Department shall make copies of the child abuse law and
information about the law available, upon request, through its Office of
Communication and Legislation, PO Box 717, Trenton, New Jersey
08625-0717.

The agency shall notify the Office of Licensing orally of any of the

following changes or events within 24 hours after the agency learns of their
occurrence and shall submit written notification to the Office within five working

days:

1. Unanticipated permanent or temporary closing of the agency or any
part thereof;

2. Any criminal convictions of any staff member involved in the
agency's adoption program excluding minor traffic violations;

3. Legal action against the agency or a staff member which involves
the operation of the agency or any child under the care of the agency,
excluding any legal actions unrelated to agency business;

4. Damage to agency facilities which substantially disrupts the program
or the agency's accessibility to clients; or



5. Knowledge of any child placement by any other party which the
agency has reason to believe is not permitted by law or by this chapter.

(c) The agency shall notify the Office of Licensing in writing at least 30
calendar days prior to any of the following proposed changes and events, if
known:

1. Any plans to reorganize the adoption program that would involve
changes in target populations, geographic area, services or eligibility, and
the reasons for the changes;

2. Any change in the name, location, executive director, administrator
or social work supervisor of the agency; or
3. Any change in the majority of the membership of the governing board



